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English Teacher ZEiEZEIf

Profile
1. You love education and culture industry
2. You will change someone’s life
3. You are a talented teacher, sometimes described as “inspiring”
4. You enjoy being with people
5. You could be mistaken for a native English speaker, i.e. you have EXCELLENT

English skills

6. You thrive in a multicultural environment
You are willing to go the extra mile for a student

8. You are student-service minded, there is nothing that makes you happier than
a satisfied student or parent

9. You have great presentation and communication skills

10. Ideally, you have taught English before

11. A sense of humor is a plus

Key Requirements

1. Bachelor degree or above, overseas background is strongly preferred
2.  TEM-8 level or above, or similar level of other certificate

3. 1 year or above teaching experience

Course Consultant PR8N i ]

Division

EF School for Adult (EF Professional English)

The Role
Introduce suitable EF course and study plan according to customer’ s needs. Develop good

relationship with customer and achieve monthly sales target


http://www.ef.com.cn/
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You
You
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You

You

love education and culture industry

love sales (and bonuses)

are good with people

like working in a multicultural environment

are trustworthy, presentable and persistent

Key requirements

1. College degree or above

2. Good English communication skill

Progress Manager % X F£4F

The Role

The Progress Manager is responsible for enabling students to successfully reach their

learning objective

Also, the Progress Manager is responsible for contributing to sales targets as a result

of the educational success and satisfaction of the students

The Student Progress Manager is responsible for contributing to referrals, renewals and

other service income as a result of the educational success and satisfaction of the

students.

Profile
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You

love education and culture industry

like working in a multicultural environment

possess excellent English and good presentation skills

project a very professional image

like giving guidance, feedback and helping students with their study plans
are friendly and can build good relationships with students as their advisor
love sales and you are good with people

are trustworthy, presentable and persistent

can work flexible hours

Key requirements

1
2.
3.
4

Bachelor degree or above, overseas background is a plus

Excellent English communication skill, TEM8 is preferred

At least 1 year work experience is a must

Strong customer services experience is preferred; education industry background

is a plus.

Sales experience is a preferred



Sales Consultant (EF Language Travel) ¥g#Mifa% S a5 £ i)

Division

EF Language Travel

The Role

Sales Consultant will be in charge of growing sales in one or some determined provinces

and cities.

Profile

You love education and culture industry

You enjoy closing deals

You have excellent communication skills

You possess a network of professional contacts

You project a very professional image
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You are an excellent problem solver for any kind of crisis

Key Requirements

1. Bachelor degree or above in Business related major
2. Excellent English communication skill
3. 2 years or above direct sales experience in the consumer sector, experience in the

tourism industry is a plus

Center Operations Director H.LMEE M IS

The Role
The Center Operations Director is responsible for the entire service operation of a 1000+
student EF Learning Center including delivery of academic services, non—academic

customer service and finance/administration functions

Profile

1. Strong interpersonal skills and proven track record in team leadership and
management

Previous experience in service team training and system building.
Detail-oriented and able to manage complex multifaceted organization.

Can work under pressure and remain creative, solutions—oriented and self-motivated.

Good people skills; able to hire, train and monitor staff
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Good computer skills, including MS-Office



Key Requirements
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Bachelor degree or above in business management or related.
Excellent English communication skill

solid experience in Operation management

solid experience in people management

Some travel in China region.

Center Sales Manager .54

The Role

The Center Sales Manager is responsible for leading and managing the sales team of a

1000+ student EF Learning Center. The sales team will drive both new sales, referral

sales and repeat sales and work closely with the operations team to ensure high—quality

customer service throughout the student experience

Profile

1. Strong interpersonal skills and proven track record in team leadership and
management

2.  An extroverted personality with a desire to help students reach their goals in life
A sales background with previous experience in meeting sales targets

4.  Self-motivated and comfortable working under pressure while maintaining a positive
spirit

5. Basic finance management skills.

6. Good computer skills, including MS-Office

Key Requirements

Bachelor degree or above in business management or related.
7-10 years work experience and at least 3 years on sales management

Some travel in China region.

Recruitment Supervisor B

Division



Recruitment and Employee Development

The Role

A Recruitment Supervisor at is an EF ambassador to potential candidates, channel partners
and other external parties, and is a highly regarded business partner for internal

business units that he/she provides service for.

Profile

1. You love education and culture industry;

2. You have excellent business acumen and good common sense about people

3. You are creative, highly motivated, proactive with a can—do attitude, flexible
4. You are passionate about both work and life

5. You are an excellent team leader and team player

6. You are able to work under pressure and meet tight deadlines.

7. You are organized, details oriented, a good project manager

Key Requirements

Bachelor degree
Good English communication skill

Minimum 3 years’ experience in people management, or recruitment related roles
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High level of professional maturity as demonstrated in personal appearance, conduct,
and all spoken and written interactions

5. Proficiency in computer application such as MS Word, Excel, PowerPoint

Member Life Coordinator Z#4:{H SRR

The Role

The Member Life Coordinator is to support the work for member 1ife supervisor (Life club

and Career service).

The goal of Life Club to provide an unstructured, but focused environment for students
to use English they have learned in classes and to give them a platform to gain confidence
to speak English in practical situations

The goal of Career Services is to convey new business ideas and information, educate
and/or train students on new business related skills that will be beneficial in their

current career or in finding a job.

Profile
1. Positive, extrovert personality

2. Highly organized and self-motivated



Learn quickly in a fast—-paced environment
Deadline and detail-oriented
Proficient in MS Office and MS Outlook

Fluent English/Chinese language with strong writing and communication skills
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Calm, friendly, approachable person

Key requirements

1.  Bachelor degree or above, overseas background is a plus
2. Excellent English communication skill

3. At least 1 year work experience
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Accounting Manager

Working location : Kunming

Job Description:

1. Manage company s accounting & reporting;

2. Manage company payment, cost sharing, professional fee management and payment;



Participate in monthly accounting closing

4. Deal with regular accounting events and tax coordination, and maintain relationship

with banks as well as Tax authorities;
5. Informs supervision of potential problems;
6. Team building , set Financial index and manage performance Assess
Requirements:
1. Bachelor and above, major in Accounting or Finance is preferred;
Fluent English;
2. Strong communication and organization skill, team—spirit;

3. Can work under pressure

Territory Accounting Manager Assistant

Job Description

1. Help to manage the accounting and reporting of Joint Venture, reporting

directly to Territory Accounting Manager;
2. Help manager to follow and check Finance and Tax procedure of Carrefour
China;

3. Coordinate for the monthly closing and supply data analysis to management
Level;

4. Help to control and check current accounts and organize audit process;

5. Assist manager to detal with regular accounting events and tax coordination,
and maintain relationship with banks as well as Tax authorities

Requirements:

1. Bachelor and above, major in Accounting or Finance is preferred;

2.Fluent English ;

3. Can accept frequent Business trip ;

4. Strong communication and organization skill ;

5. Can work under pressure ;

6. Can be transferred to work in SZ , GZ or KM will be preferred

Legal Assistant

Working location: Guangzhou

Responsibilities:

1. Assisting with corporate legal affairs;

2.New laws and regulations follow up;

3. Corporate litigation following up and filing;
4. Legal research;

5.Legal documents translation;

6. Documents filing and reporting
Qualifications:

1. Law degree(s) from reputable China and/or overseas law school (s);
2. PRC bar admission is a plus;

3. Excellent English/Chinese and good command of computer skills;



Keen sense of responsibility on work;
Strong communication skills;

Able to work under pressure;

NS oo

Team spirit.

Manager Assistant

Working location: Guangzhou

Job Description:

1. To proactively help manager to manage calendar, appointments and ensure
VP on schedule and no meeting/appointment conflicts;

2.0rganize business meeting internally and externally, ensure that all the
necessary logistics arrangements required;

3.Act as coordinator for manager internally and externally and ensure the
information transmission is accurately;

4. Gathering and summarizing information from various sources requested;

5.Handle confidential reports, documents, e-mails, answer telephone calls
and take messages;

6. Execute any other duties as requested by manager with high quality before
the deadline;

7.Can take initiative measurements to deal with emergency issues

independently

Qualifications:

1. Bachelor degree or above, major in English, Secretary, Business
management or other relevant;

2. Excellent and effective oral and written skills

in English & Mandarin;

w

Strong PC skills including proficiency in Microsoft Word, Excel, PowerPoint,
e-mail, etc. ;
4. Demonstrated ability to handle multiple assignments accurately; a proactive

problem solver and team player;

5. Strong sense of responsibility and confidentiality with Integrity;
6. Strong organization and communication skills;

7. Can work under pressure and results—oriented;

8. Detail-minded
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Management Development Program (fi#4bK)

Working location : Shenzhen / Dongguan

Requirements:

1. Bachelor or Master degree in Business Administration;

2. Working experience in retail or service industry is preferred;
3.Fluent in spoken & written English, good communication skill;
4.Service and result oriented, able to work under pressure;

5.Willing to move

Executive Training Program (fE&4HEZLH)

Working location : Shenzhen / Dongguan

Requirements:

1.College graduate or above;

2. Good command of English (CET-4);

3.Service and result oriented, strong self-motivation and team spirit, able to
work under pressure;

4.Willing to move.
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Sourcing Manager — Print and Paper, APAC

Principal Duties:

Directly manage portfolio of Asia Pacific print and paper requirements to support
Avon’ s Direct Selling Business model;
Provide direct support and coaching to the sourcing professionals within the Print

and Paper area

Requirement :

Bachelor degree above with major in Business, Purchasing, Logistics or Finance, MBA
preferred;

Minimum five years of sourcing experience;

Sharp communication skill and keen influence management abilities;

Ability to think strategically and execute problem solve tactical issues;

Fluent English and good command of PC skills.

Sourcing Manager — Raw Ingredient

Principal Duties:

Develop and submit regional / global commodity sourcing strategies (focus on
chemical raw ingredient);

Lead cross—category commodity teams to achieve cost reduction targets, while
maintaining supply reliability and delivery of the required innovation plan;
Advise Asia Source management on global supplier network capabilities,

commodity/spend category trends and industry best practices

Requirements:

Bachelor Degree above;

Five years’ experience in chemical raw ingredient procurement or supply chain
management ;

Advanced problem—solving and decision—making abilities;

Able to work in diverse environments and adhere to highest ethical standards;

Fluent English and good command of PC skills.

Associate HR Manager

Principal Duties:

Works as business partner with head of distribution centers to provide full function

of HR supports

Requirements:



Bachelor degree, major in HRM or MBA is preferred;

Five years above of HR management experience, rich experience in HR supports to China
Region or multiple cities is preferred;

Good understandings on logistics operation;

Well-versed with China and local labor laws;

Good command of written and spoken English;

Excellent communication, organization, and inter-personal skills

Master Production Scheduler (ir'?ﬁ/‘flﬁﬂié‘y)

Principal Duties:

To perform a precise plan and material purchase orders to support the company goal
at quick responsiveness to customer’ s need at the lowest inventory and the shortest

reaction lead time to demand

KRequirement:

Bachelor Degree or above with major in business field;

Two years above working experience;

Logical thinking and good analytic ability;

Demonstrate strong conflict solution skills and can handle multi—task efficiently;
Good communication skill and English skill.

Good knowledge of DRP, MRPII system is preferable;

Outstanding fresh graduate is considerable

Trainee (B #2%J4)

Hold a recognized university degree in any discipline, bachelor or above;

Good command of written and spoken English, with a CET 6 or TEM 4 qualification;
Great passion on learning and self-motivated, willing to work under pressure;
Mature personality with good interpersonal and communication skill;

Open—minded, flexible and teamwork spirit
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